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Notes
-  See also flowchart  

on ‘Ghost, guest, or  
gift authorship in a 
submitted manuscript’ 
https://doi.org/10.24318/
cope.2019.2.18 as 
requests for authorship 
changes may indicate 
presence of a ghost, 
guest, or gift author.

-  Major changes in  
response to reviewer 
comments (eg, adding  
new data) might justify  
the inclusion of a  
new author.
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CLARIFY REASON FOR  
ADDING AUTHOR

Check that all authors 
consent in writing to 

addition of extra author

SUSPEND REVIEW/
PUBLICATION OF PAPER

Authorship needs to be agreed 
by all author(s), if necessary,  

via institution(s)

Yes

Request new  
author to complete  
journal’s authorship  
declaration, if used

Amend author list  
and contributor details 

(role of each contributor/
author), as needed

PROCEED WITH
REVIEW/PUBLICATION

Ask why author was omitted from original  
list – ideally, refer to journal guidelines or
authorship declaration, which should state 
that all authors meet appropriate criteria and 
that no deserving authors have been omitted

No
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