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Welcome to the Committee on 
Publication Ethics. We are delighted to welcome 
you to COPE and hope that membership will be 
beneficial to you. 

COPE has over 10 000 members worldwide, 
from Algeria to Zimbabwe as well as from all 
academic fields. We provide advice to editors 
and publishers on all aspects of publication ethics 
and, in particular, on how to handle cases of 
research and publication misconduct. One of the 
main benefits of COPE is the Forum we provide 
where members can bring individual cases for 
discussion and advice.

COPE is committed to providing leadership 
in thinking about publication ethics; practical 
resources to educate and support its members; 

as well as offering a 
neutral and professional 
voice in the wider 
community.

As a member you will 
have access not only to 
the Forums, but also to 
our eLearning course 
in publication ethics, 
free attendance at our 
annual seminars, as well as an audit tool to help 
you ensure your journal(s) processes adhere to 
best practice in ethical publishing.  

COPE is always receptive to new ideas, 
suggestions and offers of help!  We look forward 
to hearing from you.

Ginny Barbour, Chair of COPE
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Your membership gives you access to all 
COPE resources on the website and to our Forums and 
seminars. Simply log in to publicationethics.org to use the 
extensive online resources, submit a case to Forum, or find out 
more about our workshops and seminars.  

Membership of COPE signals to authors and reviewers that 
your journal upholds the higest ethical standards, that you 
intend to follow COPE’s Code of Conduct and that you will take 
appropriate action in cases of misconduct.

Demonstrate your membership of COPE using your personalized COPE logo on your website and in 
your print journal. Details on how to access this can be found later in the pack. You also have a public 
profile on our website. 
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MeMbership benefits
Bring cases to the quarterly COPE Forum for advice. The discussion (including 
advice and follow-up information on all cases presented) are available to all via 
the website 
http://publicationethics.org/cases

FORUM

EVENTS

Online eLearning course containing 10 modules covering a number of 
publication ethics issues, for example, plagiarism, authorship, redundant 
publication, fabrication to name a few 
http://publicationethics.org/resources/e-learning

eLEARNING

An audit tool to help you review whether your journal meets the highest 
standards in publication ethics 
http://publicationethics.org/resources/audit

AUDIT

 
An educational series which gives members more detailed knowledge of a 
publication ethics topic WEBINARS

 
Obtain confidential advice on sensitive ethical issues between Forum meetings 
from COPE council 
http://publicationethics.org/contact-us

CONTACT 
COUNCIL

Include the COPE logo in your journal and online to signal to authors and 
reviewers that your journal upholds the highest ethical standards. Download 
from your member profile page

COPE  
LOGO

Be nominated as a member of COPE Council and contribute to the work 
being achieved in publication ethics 
http://publicationethics.org/about/governance

COUNCIL

Writing to authors or reviewers about potential misconduct is one of the 
hardest tasks for an editor. We have a series of sample letters to help editors 
draft their own letters available 
http://publicationethics.org/resources/sample-letters

SAMPLE 
LETTERS

Free attendance at annual seminars and workshops worldwide. 
http://publicationethics.org/events

http://publicationethics.org/join-cope
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fOrUM The Forum is where COPE began in 1997 and is at the heart of all that we do. COPE 
has always taken the view that the best way to debate the really complex ethics issues that our 
members have to handle is to discuss them among the widest group possible. Hence our member 
Forums are consistently the most important place where discussions on publication ethics happen. 

All of the cases are brought by our members—usually editors—to the Forum and are discussed 
between all the participants of the Forum. The case notes reflect the discussion that took place. In 
accordance with our process, the advice from the Forum participants is provided back to the member 
who brought the specific case to the Forum for them to consider when handling the case further. The 
final decision on handling any specific case lies with the member editor and/or publisher who brought 
the case for discussion. Time and again this process has proved the best way of ensuring that the 
advice given by the Forum is as accurate as it can be, given the information available at the time.

The Forums are usually held by webinar - although we do occasionally hold an ‘in-person’ Forum 
- and we hold two Forums in one day to allow our members across the globe to participate at a 
convenient time.  

All cases that have been submitted to COPE are in a searchable database on the website. Each case 
is tagged with terms from the COPE classification taxonomy to enable easier searching for specific 
cases. The database now contains over 500 cases, which provides a valuable resource for editors 
and those researching publication ethics.

hOW tO sUbMit a case 

tO sUbMit a case
siGn in tO the cOpe Website.

http://publicationethics.org/cases

click On ‘sUbMit a case’.
cOMplete all fields ensUrinG 

YOU anOnYMize the case.

 $
enter the date Of the fOrUM in 

YOUr calendar. 
reGister fOr the fOrUM.

JOin the MeetinG and present 
YOUr case.

the Written sUMMarY Of the 
adVice GiVen Will be sent tO YOU 

after the fOrUM.
it Will alsO be pOsted in the 

cases database On OUr Website.

f 

g

h

http://publicationethics.org/cases



6

C O P E C O M M I T T E E O N  P U B L I C A T I O N  E T H I C S

elearninG COPE is committed to improving editors’ abilities to deal with publication 
misconduct. Given the time pressures on editors and the fact that COPE has members around the 
world, we have developed an eLearning programme for members. Aimed at new editors it gives a 
deeper understanding of publication ethics and practical guidance on how to detect, prevent and 
handle misconduct. 

The eLearning modules, which are a member only benefit, provide a valuable resource for editors 
and publishers, especially those seeking an introduction to the subjects, and complements the 
wide-ranging advice and support already available from COPE.

“Journal editors often face difficult ethical issues with up to little or 
no formal training and that is why COPE’s advice and support are so 

important.” Virginia Barbour, COPE Chair

http://publicationethics.org/resources/e-learning
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Detail from the 
Falsification module

Modules in the eLearning course include: 

 » Authorship
 » Conflict of Interest
 » Corrections, retractions and expressions of concern
 » Fabrication
 » Falsification
 » Introduction to publication ethics
 » Plagiarism
 » Redundant publication
 » Reviewer misconduct
 » Selective reporting

http://publicationethics.org/resources/e-learning
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resOUrces

COPE has a number of guidelines designed to assist editors 
with ethical issues. Guidance on issues such as: retractions; 
cooperation between research institutions and journals; 
ethical editing for new editors; guidance for peer reviewers; 
and authorship disputes for new researchers. 

http://publicationethics.org/resources/guidelines

COPE also publishes discussion documents 
which are intended to generate discussion among 
our members. Current discussion documents 
include: Who “owns” peer reviews?; How editors 
should respond to plagiarism; Responding to 
anonymous whistle blowers; Authorship; and 
Addressing ethics complaints from complainants 
who submit multiple issues. We are always 
keen for our members to suggest ideas for a 
discussion document as well as contributing to 
writing or reviewing them. Do contact us if you 
would like to volunteer. 

http://publicationethics.org/resources/discussion-documents

Guidelines and discussion documents

Click on the Resources tab 
on the COPE website to view 
all the resources that COPE 
offers. You can also access 
video, audio and presentations 
from previous seminars; view 
all issues of COPE Digest: 
Publication Ethics in Practice; 
and read external resources. 
Remember to sign in to view 
the member only benefits.

http://publicationethics.org/resources
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Reviewer informs editor about redundant publication

Thank reviewer and say you plan to investigate. Get full documentary evidence if not already provided

Check extent and nature of overlap/redundancy

Major overlap/redundancy (i.e. based 
on same data with identical or very 
similar findings and/or evidence that 

authors have sought to hide redundancy 
e.g. by changing title or author order or 

not citing previous papers)

Contact corresponding author in 
writing, ideally enclosing signed 

authorship statement (or cover letter) 
stating that submitted work has not been 

published elsewhere and 
documentary evidence of duplication

No responseAuthor responds

Unsatisfactory 
explanation/admission 

of fault

Attempt to contact all other
authors (check Medline/

Google for emails)

Write to author (all authors if 
possible) rejecting submission, 

explaining position and 
expected future behaviour

Satisfactory 
explanation 

(honest error/
journal instructions 
unclear/legitimate 

republication)

No response

Contact author’s institution requesting your concern 
is passed to author’s superior and/or person 

responsible for research governance 
Try to obtain acknowledgement of your letter

Consider informing 
author’s superior 
and/or person

responsible 
for research 
governance

Inform author(s)
of your action

Inform reviewer of
outcome/action

Write to author (all authors 
if possible), explaining position 
and expected future behavior

If no response, 
keep contacting 
institution every 

3–6 months

Minor overlap with some 
element of redundancy or 

legitimate overlap (e.g. methods) or 
re-analysis (e.g. sub-group/extended 

follow-up/discussion aimed 
at different audience)

No significant
overlap

Inform reviewers 
of decision and 
proceed with 

review
Contact author in neutral 

terms/expressing concern/explaining 
journal’s position

Explain that secondary 
papers must refer to original
Request missing reference 
to original and/or remove 

overlapping material
Proceed with review/decision

Inform reviewer of
outcome/action

What to do if you suspect redundant (duplicate) publication
(a) Suspected redundant publication in a submitted manuscript

Notes:
•	The instructions 
to authors should 
state the journal’s 
policy on redundant 
publication. 

•	It may be helpful 
to request the 
institution’s policy. 

•	Ask authors to 
verify that their 
manuscript is original 
and has not been 
published elsewhere. 

•	International 
Committee of Medical 
Journal Editors 
(ICMJE) advises 
that translations are 
acceptable but MUST 
reference the original.

Originally developed for COPE by Liz Wager of Sideview  (www.lizwager.com)
© 2015 Committee on Publication Ethics (CC BY-NC-ND 3.0)
A non-exclusive licence to reproduce these flowcharts may be applied for by writing to: 
cope_administrator@publicationethics.org

Version one
Published 2006

Current version
November 2015

publicationethics.org

Redundancy detected by text-matching 
software (eg CrossCheck screening)

Further reading: 
COPE Cases on 
redundant/duplicate 
publication: http://
publicationethics.org/
cases/?f[0]=im_field_
classifications%3A829 

Duplicate publication 
guidelines
http://www.
biomedcentral.
com/about/
duplicatepublication 
(nb. the definitions 
only apply to BMC 
and may not be 
accepted by other 
publishers). 

Links to other sites 
are provided for 
your convenience 
but COPE accepts 
no responsibility or 
liability for the content 
of those sites

flOWcharts The flowcharts are one of COPE’s most treasured resources. Many editors 
and publishers regularly refer to them when they need guidance in dealing with an ethical issue at their 
journal.  

There are currently 18 in total and further ones are continually in development as new issues arise.  
All have been translated into a number of languages - available on our website or by contacting us 
directly.

http://publicationethics.org/resources/flowcharts
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WOrkinG With OUr MeMbers 
COPE has a number of ways in which we communicate with our members, as well as regularly 
collaborating with our member groups on different initiatives.  

  The COPE website is the main point of contact for our members. It holds 
an extensive database of real cases and helpful tools illustrating situations 
of misconduct with guidelines on handling such cases. The homepage also 
contains recent news from COPE and articles relevant to publication and 
research ethics, as well as upcoming events.

http://publicationethics.org/

cOpe digest COPE’s monthly eNewsletter. Sent to all members by email it 
contains a round-up of recent cases, news items, what’s been happening at 
COPE, an in-depth focus on a specific issue, as well as an events listing. If 
you don’t receive it automatically each month or would like to be added to 
the mailing list please contact us here: http://publicationethics.org/contact-
us.

http://publicationethics.org/cope-newsletter

forum discussions At the start of the Forum, as well as discussing cases 
presented by members, we also discuss a topical issue. These discussions 
often form part of a more formal discussion document on the topic, which 
can eventually become formal guidance from COPE. We are always keen 
to hear your suggestions for topics, and are happy to collaborate with our 
members to produce discussion documents.

http://publicationethics.org/resources/discussion-documents     

 Forgotten your password? 
If you can’t remember your password, click on Sign in 
and ‘requeSt new paSSword’.
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ManaGinG YOUr prOfile

3  Edit publisher/journal details  
Managers can update the public view of their journal page on the website

4  Manage members
Managers can invite colleagues to the publisher/member group. 
Invited colleagues are “users”, have their own login details, can 
access member content and are automatically added to the COPE 
mailing list. Managers can add up to 50 users.

5  COPE logo download
Use your personalised COPE logo on your website and in your 

print journal with your membership number 
and the year you joined COPE. If you want 
to add some wording to your logo, we 
usually suggest the following: “This journal is 
a member of, and subscribes to the principles of, 
the Committee on Publication Ethics (COPE) www.
publicationethics.org”.

1  Sign in to the COPE website. As a member, you are the manager of your journal/publisher group. 

2  Click on Members and search for your journal/publisher 1

2

Promote to manager – Managers 
can access member resources, 
invite colleagues to their group and 
edit their journal details.

3

4

3

5

4
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hOW cOpe is ManaGed
 
Mission COPE’s principal objects are the:

strategy COPE’s strategic plan, whose objectives support our primary mission, can be read at 
http://publicationethics.org/files/u7140/StrategicPlan2016_2018.pdf 

 
constitution COPE is registered as a charitable company limited by guarantee in the UK and was 
set up by a Memorandum of Association on 3 October 2007 (last updated 8 September 2015). It is 
also a registered charity (number 1123023). 

COPE submits an annual report and financial statements to the Charities Commission and to 
Companies House [http://publicationethics.org/about/trustees-reports-and-financial-statements]. 
 

trustee board and council COPE is governed by the Trustee Board, who are responsible 
for the financial, legal and business operations of COPE as a charitable business. Members of the 
Trustee Board are Trustees under charity legislation and Directors of the limited company under 
company law. COPE Council is comprised of up to 40 members, including the Trustees, who are 
nominated and elected by the general membership, or can be co-opted (Trustees are elected by the 
Council). COPE Council is responsible for the operational activities of COPE. Trustees and Council 
members are Constitutional Members of COPE. 

cOpe structure

 

  

 

TRUSTEE BOARD

CHAIR

PAID STAFF

VICE-
CHAIR

SECRETARY TREASURER TRUSTEE TRUSTEE TRUSTEE TRUSTEE TRUSTEE TRUSTEE NON-COUNCIL 
TRUSTEE

NON-COUNCIL
TRUSTEE

OFFICERS SUBCOMMITTEE CHAIRS

COUNCIL

COMPLAINTS 
SUBCOMMITTEE

EDUCATION
SUBCOMMITTEE

MEMBERSHIP 
SUBCOMMITTEE

NOMINATIONS 
SUBCOMMITTEE

OUTREACH & EVENTS 
SUBCOMMITTEE

RESEARCH 
SUBCOMMITTEE

2 MEMBERS  
‘AT LARGE’

EXECUTIVE 
OFFICER

ADMINISTRATOR ADMINISTRATIVE 
ASSISTANT

WEB 
CONTENT 
MANAGER

MARKETING & 
COMMUNICATIONS 

MANAGER

COMPLAINTS 
OFFICER

FINANCE 
SUBCOMMITTEE

STRATEGY 
SUBCOMMITTEE

GOVERNANCE

“promotion, for the public benefit, of ethical standards of conduct in 
research and ethical standards in the publication of scholarly journals.” 

http://publicationethics.org/about
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trUstee bOard
   Virginia Barbour 
   Chair
   Brisbane, Australia
   cope_chair@publicationethics.org

   Geraldine Pearson 
   co-Vice-chair
   Connecticut, USA

   Charon Pierson
   Secretary
   Arizona, USA

   Deborah Poff
   Treasurer
   British Columbia, Canada

   Mirjam Curno
   Trustee, Chair of Outreach    
   Lausanne, Switzerland   

   Tara Hoke
   Trustee, Chair of Complaints
   Washington DC, USA

    Adrian Ziderman
    Trustee, Chair of Research
    Jerusalem, Israel

   Sally Weatherill 
   co-opted Trustee
   London, UK

   Zoe Mullan 
   Trustee, Chair of Nominations
   London, UK

   Chris Graf 
   co-Vice-chair
   Oxford, UK

http://publicationethics.org/about/trustees
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Linda Gough 
Administrator 
cope_administrator@ 
publicationethics.org

Natalie Ridgeway 
Executive Officer
cope_execoffice@ 
publicationethics.org

cOpe teaM

Sarah Gillmore 
Marketing & Communications Manager

cOpe cOUncil

Dominic Mitchell
Web Content Manager

Iraxte Puebla 
Complaints Officer 

Cathy Whiteley 
Administrative Assistant
membership_admin@ 
publicationethics.org

http://publicationethics.org/about/council

cOntact Us
http://publicationethics.org/contact-us
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cOpe histOrY
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Find us on Twitter   @c0pe   facebook.com/publicationethics   linkedin
Registered charity No 1123023 • Registered in England and Wales, Company No 6389120  
Registered office: COPE, 22 Nelson Close, Harleston, Norfolk IP20 9HL, UK


